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Accessing Business Objects

1. Log into the LaGov ERP Portal.
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2. Click the Data Warehouse Tab.
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LaunchPad {Infoview
3. Click the ! tab to display BO.

[LaGov ERP - Data Warehouse
e STATE OF LOUISIANA
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Accessing Reports

Documents
1. Click on the tab (if it is not already selected) to display
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2. Click on (if not already open) to display any reports you may have in
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&
3. Click on to display the Public Folders (corporate and agency folders) that you

have security to view/update.
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Example of Opening a Report

1. Click on the folder to display reports available to review/refresh.

[ Home § Documents
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2. Double click on the CFMS 004 - Contracts Payment Summary report to open it.
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‘Reading’ Mode

Reading
For basic tasks like refreshing and printing reports, click on the button in the

upper right section of the screen to display the “basic” tool bar with a few icons.
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‘Design’ Mode’

Design

For more advanced tasks like creating and modifying reports, click on the button in
the upper right section of the screen to display the “extensive” tool bar with many icons
and tabs.

If the button is greyed out, you do not have security to modify the report in that
folder, but you have the option to copy the report to your personal folder where you will
have security/permission to manipulate and save the report as needed.
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Side Panel & Close Side In READING mode
Panel
Icons Report Window
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/S'IT;\TE OF LOUISIANA
Aged Outstanding Checks

Report Date: 10/20/14

Vendor Name

106 WESTERN FROFERTIES LLC

108 WESTERN PROPERTIES LLC
310001080

310001080

ACADMAN ENGINEERS & ENVR CONSUL
ACADIAN ENGINEERS & ENVR CONSUL
ACME GLASS CO OF AL EXANDRIA INC

ACME GLASS CO OF ALEXANDRIA INC
ACTIVE STEEL WELDING & REPAIR, INC
ACTIVE STEEL WELDING & REPAIR, INC
ALACK REFRIGERATION CO INC

ALACK REFRIGERATION CO INC
AMERICAN EXPRESS TRS

AMERICAN EXPRESS TRS

AMERICAN KFY & LOGK CO INC

AMERICAN KEY & LOCK CO INC
ANDERSON MACHINE & WELDING, INC

L TR T PR

Aged

Numbar Number

310033294 0000000137768

Count of distinct checks:

310005620 0000000137854

Count of distinct checks:

310002817 | 0DO0OCO137541

Count of distinct chacks:

310006118
310003116

0000000025836
00D00DNZTT 16

Count of distinct checks:

STLAT09GM 0000000137088

Count of distinct checks:

310003585 0000000136172

Count of distinct checks:

310005293 | 0DOCODO137626

Count of distinct checks:

310005431  000C00A137195

Count of distinct checks:

3100518684 0000000137014

"
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$25938 115

Bus  Payment Print/Check
Ares  Document Date Check Amount
276 2000165447  (627/2014
1 Total Check Amounts:
S12 2000166588 1008204
1 Total Check Amounts:
270 0006168 02772014
1 Totai Check Amounts:
276 2000030474  O7TZE2011
276 2000032318 08092011
2 Total Check Amounts:
276 2000065030 06242014
1 Total Check Amounts:
276 2000167383 OWI7/204
1 Total Check Amounts:
76 20001686515 O7T/DAZ0M
1 Total Check Amounts:
276 2000188728 OEZAZ0M
1 Total Check Amounts:
276 2001188487 (062072014
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